Purpose:  To avoid anything unclear about rights and expectations when materials are transferred.

Content:

Statement of who the parties are, and what they are working on.


Statement of what material is being transferred.


Statement of what the accepting party can do with the transferred material.

    E.g., a specific plan, anything, only animal and in vitro work, clinical work


Statement of what the obligations of the accepting party are.
    E.g., a report, to show publication drafts before submission


Statement of who owns any IP that might arise due to transfer of the materials.
    E.g., affirmation that pre-existing IP is not transferred, and that the sending party transfers no IP rights
    E.g., new IP belongs to the inventing party, or new IP belongs to the sending party, or sending party has the right to license new IP (common for companies to ask this)


Statement about confidentiality of any information that might accompany the material
    E.g., none, confidentiality of production protocols, confidentiality of formulation details (common for companies to ask this)


Statement of the term of the work
    E.g., materials must be used or returned within a period of time, materials may be used forever
