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How to create an assignment (file 
submissions)? 
 
 
 
To start editing your course page, click on “Turn editing on” first.  

 

 
 
 

Click on “+Add an activity or resource”:  
 

 
 
 

Select “Assignment” (under Activities):   
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Add a title and a description to your assignment: 
 

 
 
 

Under “Availability”, set submission dates: “allow submissions from”, “due date” and a “cut-off date” 
(if no cut-off date is enabled, students will still be able to submit after the due date, but submissions 
will be marked as late):  

 

 
 

TIP: If you don’t want to allow late submissions, set “cut-off date” and “due date” the same. 
 
 
For file submissions, under “Submission type”, check the “file submissions” box:  
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Under “Grade”, set the grade type as “Point” and set the maximum points you wish to offer for this 
assignment:  

 

 
 
 
Click on the “Save and return to course” button at the bottom of the window.  
 
 
Open the assignment test and see how your students would see it:  
 

 


